EVOLVE The Executive Assistant Experience

Connect. Learn. EVOLVE. « October 9, 2026 « Feeding Tampa Bay, Tampa, FL

[Date]

[Executive [ Manager Name]
[Title]

[Company Name]

Re: Request for Professional Development Support — EVOLVE: The Executive Assistant
Experience

Dear [Executive [ Manager Name)],

I'm writing to request your support in sponsoring my attendance at EVOLVE: The
Executive Assistant Experience, taking place October 9, 2026 from 8:00 AM to 5:00 PM at
Feeding Tampa Bay in Tampa, FL. EVOLVE is hosted by EA Direct Connect (EADC), a
national community of 2,000+ Executive Assistants, and this year's conference is built
around a theme | believe speaks directly to the value | bring to this role and to you:

I "EQ > AI — Al Accelerates. EQ Elevates.”

Al won't replace Executive Assistants — but Executive Assistants who use Al well will
outpace those who don't. EVOLVE is built to help EAs like me combine emotional
intelligence with practical Al fluency, so | can anticipate needs, manage up and down
more effectively, and support you with better judgment, not just more tools.

A day at EVOLVE translates directly into value for you and the team:

e Sharper judgment and communication under pressure — sessions on coaching
executives, delivering hard truths tactfully, and reading what a leader needs
before they ask.

e Practical Al skills | can use immediately — evaluating and using tools like
ChatGPT, Copilot, Claude, and Gemini for scheduling, meeting intelligence,
research, and briefings, without introducing security risk.

e Stronger cross-functional partnerships — building trust, psychological safety,
and change management skills that reduce friction across the office.



e A keynote and full day of breakout sessions purpose-built for experienced EAs —
not entry-level content.

In short: this is a direct investment in how efficiently and proactively | can support you,
not a generic professional development day.

What I'm asking for:

e Approval to attend EVOLVE on October 9, 2026 (a single business day).

e Registration fee sponsorship of $249, which covers the full day, all breakout
sessions, and materials.

o [Optional: travel/parking, if applicable —$______ ]

Registration and full event details are available at eadirectconnect.com/evolve. I'm
glad to walk you through the agenda, share how the sessions map to our current
priorities, or provide any documentation your approval process requires.

Thank you for considering this investment in my growth and, in turn, in the support I'm
able to provide you. I'd welcome the chance to discuss it further at your convenience.

Sincerely,

[Your Name]
[Your Title]
[Your Email / Phone]
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